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01. About Yas Asset Management

Yas Asset Management LLC operates and manages a portfolio of vibrant
destinations including F&B, retail, marina and leisure properties based on Yas
Island, Abu Dhabi.

The company'’s portfolio includes:

* Yas Marina

* Yas Marina Dry Stack

* Yas Bay

* The Fountains at Yas Mall

* West Yas Plaza

 Cipriani Yas Island

* MAD Nightclub

» Coming soon West Yas Plaza Health Club

» Coming soon Yas Arcade

The company is located on Yas Island, Abu Dhabi’s leisure and entertainment

hub and one of the fastest-growing destinations in the world. Yas Asset
Management is a subsidiary of Miral.
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02. Application Overview

Yas Asset Management has embarked on a digital transformation journey to
enhance efficiency, transparency and visibility of end-to-end procurement
process.

One of the most critical aspects for success of this digital transformation journey
is collaboration with our suppliers. Going forward all supplier interactions for
registration, supplier profile update, RFPs/ RFQs/ tender release and bid
submission will be through a web-based portal.

Using the power of Oracle Fusion, the Yas Asset Management Supplier Portal
gives you access to a secure, integrated work area that provides full visibility to
transactions and offers closed loop collaboration with Yas Asset Management and
its associated entities.

With the now-online supplier portal and sourcing functionalities, you will be able
to update your company profile details, offerings, licenses, and certifications. You
will also receive sourcing event invitations such as Requests For Quotations (RFQs)
and Requests for Proposals (RFPs) and you will be able to place bids as well as
track event progress.

As a first stage, in this manual, we will be showing you the steps you will need to
take to update your Company Profile details on the portal.



03. Welcome Email from Yas Asset Management

As a Supplier Contact User, you will receive the below email notification.

Please click on the link to reset the Password for your User Account.
Your user ID will also be shared

Email
| Oracle Fusion Applications-Welcome E-Mail | > o x

enpk.fa.sender@enpk-opewf.mail.em8.oraclecloud.com
Deay Trek Mathews
Congratulations! Your Oracle Fusion Applications account has been successfully creafed

Please follow the link below fo reset your password.

hitps:/fenpk fa em& oraclecloud. com:443hcmUi faces/ResetPassword?ase gid=2d2072ebifi644c2979d88dbed 300059

For any issues, contact your system administrator.

Thank You
Oracie Fusion Applications

When you click on the above link, the Oracle Applications Cloud Reset
Password page will be redirected as shown to the right.
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Sign In
Oracle Applications Cloud

Enter a new Password in the relevant field as shown above, reenter the same
Password again and click on Submit button.

Note: Password must contain at least 8 characters length with at least one
number in it.

As soon as you click on the Submit button, the Password will be changed and you
will receive the User Account to Login to the Yas Asset Management Supplier
Portal.



Forgot Password

| Oracle Fusion Applications-Password Reset Confirmation| inoxx &
enpk-dev2.fa.sender@enpk-dev2-opcwf.mail.em8.oraclecloud.com 445 AM (O minutes ago) Y i Slgn In
il Oracle Applications Cloud
Dear Trek Mathews,

The password for your Oracle Fusion Applications Account -{Trek Mathews|. was recently changed.

If you made this change, you da not need to do anything more.

This is your UserlD to Login to Jserl
Oracle Cloud Applications o

If you did not make this change, contact your system administrator.

Thank You,
Oracle Fusion Applications

English v

The above email is the Password Reset Confirmation.

In the above screen, your User Account is highlighted in the red box. Similarly, ORACEE
any Users who perform the Reset Password task successfully will receive the
confirmation email to their emails which was shared to Yas Asset
Management.

If you forget your Password, please use the below URL and click on Forgot
Password link as shown in the above screen.

https://enpk.login.em8.oraclecloud.com/
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Sign In

Oracle Applications Cloud

| Forgot Password |

User Name or Email

Forgot user name

Forgot password

Enter the Username or email (email should be the same to where you
received the Welcome mail from Yas Asset Management).

Select the option Forgot Password and click on Submit button.

If you are still facing any issues with Login please contact Yas Asset
Management team:

procurement@yasassetmanagement.ae
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04. System login and navigation to Supplier Portal

To start, you'll need to log into the Yas Asset Management Supplier Portal. Please
use the credentials provided to you as part of the welcome email and enter them
in the appropriate fields as shown in the below screen on the sign in page

Sign In

Oracle Applications Cloud

Company Single Sign-On

or

Trek.Mathews

Forgot Password

English )



Upon successful log-in, you will be directed to the default Yas Asset
Management Supplier Portal homepage.
Click on the home icon (highlighted in green below)

ORACLE

Good evening, Trek Mathews! -

The above screen represents the Home page of the Yas Asset Management
Supplier Portal login.

1. Icon for Home page, you can navigate to Home whenever required by
clicking on Home icon.

2. Icon for Active Notifications where you have not taken any action
represented by the 'Bell icon. Here you can see Qualification requests,
Negotiation events (RFQ, Auction and RFI's) from Yas Asset Management and
you can respond to us through the Portal.
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3. Icon for User Accessibility, User Preference Settings also to Sign Out from Yas
Asset Management Supplier Portal.

4. The User Name under which you are logged in is displayed.

5. Tab for the Supplier Portal module where users can access and respond to Yas
Asset Management.

This navigation homepage is your personalized home page containing all
accesses available to your company, such as Supplier Portal, Procurement etc...

Click on the Supplier Portal tab, then select the Supplier Portal app

ORACLE

Good evening, Trek Mathews!

Supplier Portal




05. Managing Profile Updates

The Supplier Portal tab will take you to the landing page which displays your
available tasks and dashboards showing your pending items, recent activities,

and latest Supplier News

ORACLE

Supplier Portal

Tasks

Negotiations

Qualifications

Company Profile

+ Manage Profte

Search | Negotiations V|| Negotiation Number

Requiring Attention

Recent Activity
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To view your profile and to make any changes, you will need to click on the
manage profile task in the task column: Click on the ‘Manage Profile’ task

Sourcings

Auctions from Seller

Mansge Selier Auction Bids
Gualifications

Manage Quastonnaires

Company Profile

The Company Profile summary page contains the following tabs: Organization
Details, Tax identifiers, Addresses, Contacts, Payments, Business Classifications,
and Products and Services.

Any of these can be viewed or updated by navigating to the respective tab.

Company Profile (¢

Organizason Detalls  Taridersfiers  Addresses  Cortacts  Paymerts  Dusiness Classficasions I

4 General
Company o Cor . 5 Tax Drganimaten Tyoe
Supphiar Number

Supplier Trpe oo

4 |dentification
DUN-S Numbee 234557204 Matonal insurancs Number
Cuntommer Number Corporate Web Lo
ae
4 Corporate Profile

You Extablarad Ctiaf Exncutivs Tile

Miision Statement

Va2 Incorpor e




06.lllustration: Manage certifications

1. Let's take as an example that you want to add/update your Trade License

Certificate. To do so:

* Click on the Business Classifications tab to access the required
information and fields

* Then click on Edit button on the top right of the screen

ORACLE

Company Profile

Change Dercription
Last Change Request 13003 Roquested By bags. Sty

equest Date w2
Raquest Status  Processed R k o

Openinon Dot Tt Aosweso G pw....,s.m.

None of the canaifications are bppicate

View v Fomat v Fresta 4 Detach

Status Certifying Agency Other Certtying  Cenificate Start Date Expiration Date  Attachments Nots

PACCP Certificason Curent HACCP Certficate 1110 3022 Certhicate
AN Ohabi Dest2aton Co Curent Otner R 1301

Trade License Certicaten Exgired “uu Y Licence

2. Once you click on the ‘Edit’ button, the system will prompt an issue a
warning to inform you that this action is a change request, meaning that the
changes will go for Yas Asset Management's approval. Press ‘Yes’ to
continue
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A Waming X

POZ-2130300Maicng edits wil creale 3 change request for the profie. Do you want o contnue?

Yes | No

3. You are now in Edit mode, navigate to the ‘Business Classifications’ tab

Once there, you can click on the “+’ Icon to add a line which will contain a
predefined dropdown of available classifications, a dropdown of the certifying
agencies, and fields where you can update the certification number and dates

You can also edit the already added classifications as shown below



ORACLE

Edit Profile Change Request: 24001 Detots Change Request | Review Changes Seve and Close || Gancel

- vy

Change Description

Attachments

Acions w Vieww 4 X

Organizanon Detalts  Tax igeniBers  Aooesses  Contacts  Business Classincatons

Type * File Name or URL
NOOE Of the CLaEBCITONS e 39
|
ACons v View v Fomat v » Oetacn &,
Other Certity . I «
Status Certitying Agency yommsa 09 Certificate Start Date Expiration Date  Atachments Fows CeIead'Y | CONMEEINGSH Y

Trace Liconse Cortticyl v Current oo v ™0 o L ey None o

MACCP Certtication Current une o2 HACCP (

Abu Dhabi Distrission C Cument 24 3021 FIA e3¢

Trade Liconse Contficaton Fapung v 83121 TRA Licence de 3¢

5. Update the change description and verify If you are done with your changes. If

4. Please upload required attachments at the end of each line using the '+’ no further change is required press on the ‘Review Changes’ button.
icon

Orgonization Dotass  Tax ertfiers  Addrosses  Conacts  Business Classifications  Produces and Sorvices ORACLE n

Edit Profile Change Request: 24001 Dsiote Change Reques() || Review Changes | | Save || Save and Close || Cancel

None of the climalfeatons ate appikadle

Aiowe Vewy Fomalw & X Fioon y Ootach it Change Description | Description 10 te acded here

Classication Subclassfication  Status Certifylng Agercy 2':"‘:'"""“ Cortificate $tart Date Expiration Date  Attachments

Organizotion Detalts  Tax identifiors  Addresses  Contacts  Business Classifications  Products and Selvicos

Tinge Liconse Canticet v Curont Lo v sb A1 R Noe o Nona of the ciassiications are appicatie
Ao v Vew w Formatw o X Fioets |y Detach Wirag
Marage Arachmenty
MACCP Cortfcison aAiront mwe 0302 NACGP COmIaTy +x Classificat Subclassification Status Certitying Agency 2"." Certitying Certificate Start Dat Expiration Date  Attachments
Trade License Comficat v Curront oto - T80 024721 a2 Nooe o
HACCE Certhcation Gurrent w1 022 MACCP Conmcate < 3
At Dhatt Drstribution C Curront V1721 219021 FYA e X
Trace Lcanse Cortfcation Capired 121 AU THA Licance o3¢
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6. Once done, the system will ask for confirmation, click on ‘Confirm’ to
proceed.

Confirm Business Classification Updates X

| confirm the accuracy of the new or updated business classifications

Cancel

Confirm

7. The 'Review Changes’ page allows you to check the details that you have
added/changed, you will have a summary of your changes and the option to
‘Edit’ or ‘Submit’ your ‘Change Request'".

Click on ‘Submit’ if no further changes are required.

Review Changes

b FFYS SRR,
Change Deseription  Add Trade License

4 Business Classifications

View v Fomal w Detach

Classifieat fston  Status Corttying Agency g:';’;““”i"" Corficate Sartate  ExpirationDate Attachments Noles  ProddedBy oo
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8. The system will show a notification confirming that your ‘Change Request’ has
been submitted for approval to Yas Asset Management. The change request will
be routed for approval to authorized supplier management team of Yas Asset
Management. Click ‘OK’ to proceed.

ORACLE o s8]

Company Profile & Cancel Change Request | | | Edit || Done

¥ There is a profile change request pending approval You mary e o make additional changes.

oque bags. 5x Change Descripion  Descrgion io be aoded here
Last Change Request 24 Rogquested By g, Sy
Requeat Status  Pe 0 Appr Reguest Date 62471
sation Detads  Tax idensfars  Addresses  Contacts  Paymenty
) : @& Confirmation »
P e S
c i if Status Certifying Agency Oln ":;"M,mﬂ Certificate Start Date Expiration Date  Aftachments Mot

9. Once approved or rejected, you will receive a notification on the same. You can
check this by clicking on the ‘Bell’ Icon in your

ORACLE AN | '

Cancel Change Request

Company Profile @

P heelsa profile change requost pending appeoval. You may edit o make additonal chianges.

S Change Description Description 10 be adted here
Last Change Request 24001 Requested By  bags, Sky 0 P!

Request Date 62421
Roquost Status  Pending Approva 9 ‘

Organization Dotalls  Tax Identifers  Addresses  Contacts  Payments  Business Classificationss  Products and Services



10. Clicking on the link will take you to the Change Request summary

Anubhav Mittal

Notifications Show All

® v 1 minute ago

Supplier Profile Change Request 24001 was Approved by Miral Enterprise
I Dismiss

Yl 6 days ago
Negotiation FARAH-TENDER-000010 (Negotiation 01) Wa S
Anubhav Mittal L Dismiss J
ACTION REQUIRED 6 days ago
You Are Invited to Negotiation FARAH-TENDER-000010
FYI1 6 days ago
Negotiation FARAH-TENDER-000002 (Negotiation 01) Was Closed
Anubhav Mittal I Dismiss J
FYI1 1 week ago
Negotiation 59 (RFQ - Floor Polishing) Was Cl¢

Dismiss ]

Load More Items 1-5 of 15 items

~

- Of
on

/1

/1

07. lllustration: Manage Contacts

The Supplier Portal gives you access and responsibility to update your contact

details from your company profile tab. In the Company Profile tab you can

click on Edit and select Contacts tab for updating contact details. Below is

the illustration on how to update contact details
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1. Click on the “Edit’ button to enter ‘Edit mode’ and start updating your
contact details.

ORACLE

Company Profile Cancel Change Request

Change Description  Descriphan 10 bo 33363 Hore
Last Shange Request

Request Statys  Vimorawn

Organization Detalis  Tas iCentifiers  Addresses Contacts Payments Business Clasafications  Products and Services

View » Fomat w  Status Actve v Ly Fresrs ' Detach

Name aw Job Tale aw Email aw Phone AdMDISUAUYE  UserAccount  Status
bogs. Sy o © Active

Columns Hidden 7

2. Once done the system will notify you that this is a ‘Change Request’, meaning
that once the changes are submitted, the request would go for Yas Asset
Management's approval. Click “Yes’ to proceed.

x

IO Thare s cirrantly & profie change faquest perding approval

D0 you want 1o withdmw 1 to make additionat changos?

Yex  No




Note: In case any ‘Change Request’ is already sent for approval, the system
will prompt you to withdraw the existing ‘Change Request’ and make
additional changes to it as shown in the above screenshot.

3. Click on the ‘Contacts tab’ to begin updating your contact details.

Edit Profile Change Request: 24001 Cancel Change Request || Review Changes | | | Save || Save and Close || Cancel

Change Descrption  Descroson 1o 0 3000 here

Ocganization Detalls  Tax ierafiers  Ascressed ety Ciiaficatons  Products and Services

4 General
* Suppler Name | SXUYBAGS LLC Tas Organization Type  Comporaton -
Supplier Wumbed 10082 St Active
Supplier Type  Services - Attachenants Nore <

4 Additional Information

Supplier Regaatration Entity  Faran Esxpenences LLC Intarnat Changws Entity
4 |dentification
D-U-N-8 Number 142113131 Ratonal Insurance Numbes
Customer Wumber Corporate Web S www siyhage oo
e

4. Click on the link for the contact line you wish to update to access the
contact details edit page
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Edit Profile Change Request: 24001 Cancel Change Request || Raview Changes | | | Save || Save and Close || Cancel

Change Description | Description 10 be added here

Organization Detadls  Tax identifiers  Addresses  Contacts  Business Classifications  Products and Services

Adions w View v Format w + Status | Active v »  Detach Wrag
Administrative

Name &7 Job Title &Y Email &' Phone Contact User Account  Status

o ° o=

Columns Hidden 7

5. In the ‘Edit Contact’ page, you can update contact details like
(phone/mobile/email/name etc....), you can also delete the current address and
select a new address from ‘Contact Addresses’ section as shown below

~

Edit Contact: Sky bags x
Selutation Phone -
* First Name | Sky Mobile -
Micale Name Fax -
* Lust Name  bage Eman
Sob e Status  Acte v

& Admiristanve contact
4 Contact Addresses
PO P — @ Freers % Ostech
Address Name Address Phone Address Purpose Status.
At Doty 123566 Ates Dhabil Unites Arad Esmirates Croering. Reewt 10. RFQ or Bidaing  Active

Cotumns Miasen 5

4 User Account

Account Status | Actve v

User Neme  Skytags




6. Click "OK’ once the contact details are updated to reflect the same in the
‘Contacts tab".

Address Name Address Phone Address Purpose Status
Abu Dhabi 123566,Abu Dhabl,United Arab Emisates Ordering: Remit to; RFQ or Bidding  Active

Columns Hidden 5

4 User Account

Account Status | Active v]
Usor Name  Sky.bags

Roles Data Access

Actions w View w Fomat w 3 [ oexo v Detach
Role & 7 Description

MIRAL Supplier Bidder Custom Sales representative from a potential supplier responsidle for responding 1o requests for quote, requests for proposal, requ

MIRAL_Supplier Sales Representative Custom Manages agreements a

rables for the supplier company. Primary tasks include ackry

Supplier Self Service Administrato Manages the profile information for the supplicr company. Primary tasks Include updating supplier profile information and r v

7. This will take you back to the ‘Contacts tab’ where you can update the
‘Change Description’ and then press the ‘Review Changes’ button if no
further updates are required.

Edit Profile Change Request: 24001

Cancel Change Request  Review Changes Save | Save and Close | Cancel

Change Description | Description 1o be added here

Organization Detals  Tax identifiers  Addresses  Contacts Business Classiications  Products and Services

Actions v View v Fomal w + 7/ Status  Acthe v Detach

Name AT Job Title av Email A9 Phone Administrative  User Account ~ Status

(V] (] Acthie

Columns Hidden 7
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8. As shown in the Manage Certifications illustration, you can review the changes
in the ‘Review Changes' page and Click ‘Submit’ if no further adjustments are
required.

ORACLE

Review Changes

Change Description  Test updase

4 Contacts
View » Format . Getecn
Name & Job Tite aw Eman &= Phone ADOUOINIAUN®  User Account  Status Detaits

e  bgs my STy (@51t Y © Active =
Cotumna Hidden 7
4 Business Classifications
View w» Foimst : Cetach

Status Cerutying Agency 2‘:&5'“"”‘"" Certificate Start Date Expiration Date  Attachments
& Trace Lueeme Coricanior - oec T8e

9. You will receive a confirmation that the Change Request has been submitted
for approval.

ORACLE n & = I

Company Profile @ Cancel Change Requost | | | an || bone

¥ There is a profe change request pending spproval. You may edit 1o make addmional changes.

>

a Bags, Sty Test upisate
Last Change Request 34001 Requested By - bags, Sk
Request Status  Pending Approv RoquestDate 02821
Organization Detats  Tox identiters  Acdrosses  Contacts  Payments 8
3 & @ Confitmation x
P VO0 LSRR V] e T 2 Detach | Your prafie change faquast 24001 wos SUDMItted for PRV
oK
Name aw Job? ione A‘"“:“""""' User Account  Status

[ ) Active

Columns Hidden 7



08. lllustration: Manage Products & Services update

You have access to manage your Products and Services details from your

Company Profile tab. In your Company Profile screen click on Edit and select
the Products and Services tab for updating the list. Below is the illustration on

how to update you company Products and Services with Yas Asset
Management.

1. Click on the Products and Services tab in your Company Profile page

ORACLE

Company Profile

Category Hame Description

2. Click on the “Edit’ button on the top right of the screen, the system will
notify you that this is a ‘Change Request'. Click ‘Yes’ to proceed.
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Note: In case any ‘Change Request' is already sent for approval, the system will
prompt you to withdraw the existing ‘Change Request’ and make additional
changes to it as shown in the above screenshot.

3. You are now in ‘Edit mode’, click on the ‘+" Icon which will allow you to select
the Products and/or Services that you offer Yas Asset Management

ORACLE

Edit Profile Change Request: 2400

Change Bescription | Desctpbon 1o be added bers

Organezation Datiss Husinasn Clasnifications  Froduats and Services

Tux idenifiens  Addrmsses  Contacts  Hausa
Actors v Vv Fomaw X pross [u7] Dotsen

Catrgory Name Deseription

FAD = Catedng Equipman




4. To select the Products and/or Services that you provide, click on the
category arrows until you reach the 3rd category level. Some categories
only offer 2 category levels. Once the lowest level category is visible, select
the checkbox parallel to it in order to select the category. Scroll to the
bottom of the list where you can click ‘Apply’ and then ‘OK’ to incorporate
your changes.

Select and Add: Products and Services Categories 3 =

4 Search

vrw w  Format w Butach
Selact Category Mame Owscription

-

5. After you click on 'OK’ on the above screen, you will be brought back to the
‘Change Request’ page for your ‘Products and Services’ where the added
category has been listed. Fill in the ‘Change Description’ and then click the
‘Review Changes’ button to proceed.
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oOoRrRACLE

Edit Profile Change Request: 24001

Description

6. Click on ‘Submit’ button once you have reviewed the addition/changes. The
change request will be routed for approval to authorized supplier management
team of Yas Asset Management.

ORACLE

eview Changes €ait || submit | Cancel

Change Description Descr

4 Business Ciassifications

View w Format w 2 s Detach

) Ci S Status Certifying Agency mem{yng Certificate Start Date Expiration Date  Attachments

DED Teo a2 82422 Nooe

4 Products and Services
View v Format w cere " Detach
Category Name Description
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Thank you.

For more information
Please contact us at

procurement@yasassetmanagement.ae
Oron +971 2 406 2000
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