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MIRAL SUPPLIER USER MANUAL

Supplier Portal - Supplier Self Registration



RELEVANT USER MANUALS

Miral Supplier Portal User Manual - Supplier | During Supplier’s Registration

Self Registration

Miral Supplier Portal User Manual - Supplier During Supplier’s profile update like
Profile Update Bank Accounts, Contacts, Addresses,

Products & Services T[Cli;n%zelr
Miral Supplier Portal User Manual - PO During Supplier’'s Acknowledgement
Acknowledgement and Invoice Creation by of Purchase Order & Creation of
Supplier Invoice
Miral Supplier Portal User Manual - Create While participating in Negotiations
Quote (Submitting Response to RFPs/
RFQSs)
Miral Supplier Portal User Manual - Supplier While participating in qualification
Qualification (Submitting Responses to

Registration Questions)

MIRAL |1] Jlpac



APPLICATION OF USER MANUALS

‘ This User
Manual

Supplier Seif Registration

Supplier Create Quote (Response to RFP/RFQ)

Qualification

PO Acknowledgement and Invoice
Creation by Supplier
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Navigate to Miral.ae website and click on Supplier Registration as shown in below image
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Click on ‘Next’ button, the system will navigate to the Contacts page

MIRAL | Presentation Title MIRAL I I I d |J_LC




Step-2:
Click on ‘Register Now’ as shown in below image

< c & miralae/supplier-registration/ @ % w0

SUPPLIER REGISTRATIC
WELC®ME T® MIRAL

Click on this link to

Please click on the below link to register your company as a prospective supplier in the Miral Supplier Portal. Register Your
: s company as Supplier in
Note: Registration in the Miral Supplier Portal does not constitute a commitment of Miral selecting vour company as an approved Miral Group

supplier.

REGISTER NOW

SRM-MIRAL@MIRAL.AE

Click on ‘Next’ button, the system will navigate to the Contacts page
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Upon clicking the registration link, you will be directed to below page, to initiate the registration process
Enter your company details, as well as the name and email address of the person submitting the registration:
Enter either D-U-N-S number (for suppliers registering from US/ Canada) or Trade/Commercial License Number or Registered
Company Number or Tax Registration Number
Use official e-mail ID and the same would be used as the username for creating user login to supplier portal

"—0—0—0—0—0—0

Compasy  Comiacs  Asdessan  Qusmess  F OQuostionnaire  Rovesw
Dietzils Clnmsification

Register Supplier: Company Del ach | | megt | | | save tor tater || Rogister | || Cancet |

Enier @ vakon for ot heast one of Mese ieids: [ umber. TrdeiCommercial License Mumber (or) Registered Company Number, of Tax Regestraton Mamber
i e i : 1) I E e i = X A
~_Commanytiane | ‘Mot
Eouintry | Lintsa Amt Emirates T Trade/
Commercial
. umser | GTeI798 (Tax
Registration

~ Choose Tax
Organization type
- from list R m—

Letter, Trade License/
Tax Registration and
any supporting

Your Contact Inform

ihe contct saermat fhcatitins resganlng i, ragsinition

* Fiest Name | gema

" Last Hame

erthe emat,
Once profile is
created this will

Click on ‘Next’ button, the system will navigate to the Contacts page
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Enter contact details
Contact details entered in the Step-3 will show here, you can add additional contacts of your company here by

clicking on ‘Create’.
Click on ‘Edit’, To Review, Edit and add additional Contact Information.

= ORACLE

©—2—0—0—0—0—0

Company Contacts  Addresses Business  Products and Questionnaire  Review
Details Classifications ~ Services
[ Back | [ Next | || save for Later | Registe | | [ Cance

Register Supplier: Contacts @

Enter al least one contact
3 . 5§ Lond A AR e 7 ; ; 3 Ts Fa
Actions w View w Format w f Edit ) Delete B «| Detach 3 m
: Administrative  Request User i
Email Aecouht Edit Delete

Addagditional -
T
Job Title Contatt

dadd
contacts of your

Name
demesupplier@gmal.com v v " b 4

Supplier, Demo

Columns Hidden 7

MIRAL |I] Jlsc

MIRAL | Presentation Title




3. On clicking the ‘Edit’ button, the Edit Contact page will open
«  Update the Phone/Mobile/Fax Number (Mobile number is mandatory)

Edit Contact: Demo Supplier

Check thisbox if wittoe

administering your account with Enter Phone/ Mobile &
Email of the contact
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Step-5:

4. Create address:

ORACLE

Company
Details
Register Supplier: Addresses

Enter at least one addres:
R

Achons » View w Formal w

Address

eck of elto-add-aNe
address of your company from

trereTtisoperated

Address Name

Mo data to display

Columns Hidden 3

Create Address

Contacts

Addresses

The A0ArEss NAMe provideq n
used 83 the =ie (Locaton) nam,

& registration re

{ * Address Name [Ahu Dhaot

Cauntry I Urited Arsb Ermerates

= Agdrens Line 1 or PO, | L,
Box | e

= Ordering
o Rt T

FFQ or Bidding

Choose country your company
is located in from the list

Address Line 7 |

~ Emirats |

l City | A Dnas

4 Address Contacts

Saiact the contacts that are associated with this address

Actions w  View w Format w =

Nams

No data to
Cobumns i

Detach

Enter the City

Job Tide
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Phone Address Purpose Edit Delete

Select all 3 options (Ordering,
Remit to & RFQ or Bidding)

Adminiawative o s

Crmate Anciter || OK || Concel




6. Associate contact to address:
« Click on ‘+’, to search and select contact to be associated with the address.
« Select contact name, and then click on ‘Ok’ button.

Seiect ona Ada: Contacts
Click on

- Search Search

| - |

Vimws w  Format w il Selectthe
Contact
Mama GB Tide i

[er— » Higsan 1
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Provide business classification details to enter all the required certification details example like Trade License with start

o © 0  “— 90— 00

Addrosses Business  Products and  Cuestionnaise  Feview

Classifications

Actionz w Wew w Format w ' Detach

Other Contifying  Certification

* Classification Subclassification  Cenifying Agency Agency Number

" * Expiration = x
Stant Date Date Aunachmeni Notes

40 oata 1o isplay

Enter the details of your licenses.

Register Supplier: Business Classifications

e P LR ifyi Enter the Add certificate
h he certifying Agency from list if n
S I B A % M R AW G e
Other certifying agency in next field
* Classification Choose the Subclassification  Certifying Agency mﬁe‘;"‘"ﬁ“g N:(rn-hnr:\J TEnDate gt Hotes
Certification from
he Li rres 230820, | None o c:
»
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Step-7:
10.Select Products and Services category by Clicking On ‘Select and Add’

Products and Cueslionmane
Services

Register Supplier: Products and Serv [ Back | [ mext | || Save for Later || Register |

Piea: ect Tierd Categories. Otherwa: t will

Acions w  View w  Formal w | BT Select and Add Detach Wrap
Click on Select and Add to
Category Name Description Remove
e reaney choose the Products & s
Mo data o dispiay. Services

Smlmct mnc Add: Producte and Seocicee
- Bmmrch
< mraaney a———
| mamemn || r—
Selmcr Coteaory Home

Expand the Categories list and choose the
Products & Services that you are going to
Offer for Miral

~ppiy

mack | [ meext | Save for Later || Register cancet |

Actions =  View w  Foomat w ET selectand Add 3 Remove Fresze  [mT Dataoh

Category Name Descripton Clyl\]d( on Remove
ext
Corporste > G WOKE = Bullding Envelpe DLiINg EnveRDes >
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Enter the questionnaire details as part of Miral Supplier registration process, you must provide details for below list of
guestions upload the required attachments wherever required.

Source| A @ seo

© 09 00— 070

Company Contacts Addresses Business Bank Accounts Products and Questionnaire  Review
Details Classifications Services

| Back | Next | Save for Later 'i Register |i Cancel
J J I L J

Click on
Attachments None Next

Select each section and answer all the
questions which Miral will decide on
registration request

Questions
Supplier Information (Section 1 of 4)

Answer all the Questions by providing
justification and attachments if required

Section
- 1 |:|:\lll'||f:.-' where the company was o
v 1. Supplier information
2. Organization Structure "

2. Names of associated companies, Il any.?
¢ sister company, parent company, eic.

e

Non-Disclosure Agreement

re

. Power of Attorney (POA)

Response Attachments None =

*3. Whati

he Company Date of Incorporation?

-]

L]
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Review the details entered in all previous sections and click on ‘Register’

o © o o

Ackires: s Prodic 1 CsesHionive
18 2

Review Supplier Registration: Demo Supplier

Company Details
Company DU-N-8 Number

Tax Country  United Ara dtes

Tax Organization Type

Trade/Commaercial License Number (or) Registersd Company Number

Tax Registration Number Review all your details and click on

Corporate Wab Site
Note 10 Approver ‘Register’ to submit your registration
request

Supplier Type

Click on ‘Save for Later’ to save your
registration, you will receive an email
Attachments confirmation on your saved request, you
can continue registration by clicking on the
link from email

~ File Name or URL Title Description Attached By Attached Date

Solumns Hidden 1

Contac
Wiew w Format w wsiw  m' Detach
Administrative SquUest Usar
MNamae Job Title Email Contact Account Detaills
- w =

Calumns Hidsan 7

Confirmation message will be shown once
your registration is submitted successfully

w Confirmation £

FEQUES? i reviewed

W recetve an e-malk after your Teg

Vour registration request

oK
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Upon approval of registration request, you will get following emails 2. Supplier Registration Request-Approval email.

1. Oracle Fusion Applications-Welcome email.

Oracle Fusian Applications-Welcome E-Mail Supplier Registration Request 3124035 Was Approved
2 " o
enpk-dev2 fasender@enpk-dev2-opowl mail emB.orackecloud com i B B e O el | — <enph-test-fa.sender@enpk-tast-opcwt.mail.smB.omclecloud.com>
) S 04,07 202 (OMonday. February 05, 2024 95308 AM

T W Spushoel Ry
Dear Dama Supplier,
Congratulations] Yeur Oracle Fusien Asplications account has been successfully created

Please follow the link below ta reset your password Miral Enterprise (Miral LLC)

bt/ enpi-dev] fa.om oraciocloud cam: 443/ hembifaces/Resat Pas e fic=adfiddddT74f 245 181433655

Your Supplier Registration Request was Approved

For any issues, contact your system administrator.

Thank Yau,
Dracle Fusion Applications

Request Number 3124035

Request Date 05 February 2024

o i <enpk: devd Tn sendeeilsnpk-dev-opcowt mail #m oraclecioud coms 2 Peilly. | 92 T A vl | Bt
ity Lakbireelly 3

Details

e
Anssgned Onte
Expiration Ot

Tash Numaar

Recommended Actions

it wer e sunpher applicatian for M

User Account Details

Aszgnod Roles

R

Dnme Supplier
THIAT HEA PR
TR TP e]

212301

Supaliar  Deiva Soppiier

Suppser Wumber 17367

af Erteuisie, A DaGarane S0 Wil 6 SE0T 0 Yo W 116 WESPUGTDN 10 SG0SS T appiatin

Requested By  Miral Test

Company Test Miral Supplier

MIRAL | Presentation Title

MIRAL |I] Jljsc




WELCOME EMAIL FROM

MIRAL

As a Supplier Contact User, you will receive the below Email notification. Please click on the link to reset the Password for your User

Account.

|Oracle Fusion Applications-Welcome E-Mail ] Inice

enpk.fa.sender@enpk-opewf.mail.em8.craclecloud.com
Dea
Congratulslions! Your Cracke Fusion Applcations accounl has been successiully cealed

Flease Tollow e link Delew 1o resed your pesswond

blips fenol f2 emi. oiacieclond com 443manliTaces/ReselPassworiizace 0ig=242072eMBA4¢ 97 90R800eE 360050

Far any [s5Ues, CONMACT your Sysem aomirnsiratns

Thani You
Oracie Fusion Appiications

When you click on the above link, the Oracle Applications Cloud
Reset Password page will be redirected as shown to the right.

MIRAL | Presentation Title

Sign In
Oracle Applications Cloud

AT A

© | Reset Password

sessnnsnen

 suson
Enter a new Password in the relevant field as shown above, reenter the
same Password again and click on Submit button.

Note: Password must contain at least 8 characters length with at least
one number in it.

As soon as you click on the Submit button, the Password will be changed,
and you will receive the User Account to log into the Miral Supplier Portal.
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| Oracle Fusion Applications-Password Reset ConﬁrmationJ Inbo X

enpk-dev2.fa.sender@enpk-dev2-opcwf.mail.em8.oraclecloud.com 4:45 AM (0 minutes aga)

wme -

Dear Trek Mathews,

The password for your Oracle Fusion Applicafions Account - Trek.Mathews| - Was recently changed.

If yau made this change, you do not need to do anything more.

If you did not make this change, contact your system administrator, “; : d’:g:":;ﬁ: Logint

Thank You,
Oracle Fusion Applications

The above Email is the Password Reset Confirmation.

In the above screen, your User Account is highlighted in the
red box. Similarly, any Users who perform the Reset Password
task successfully will receive the confirmation Email to their
Emails which was shared to Miral.
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Sign In
Oracle Applications Cloud

English ~|

ORACLE

please use the below URL and click on
Forgot Password link as shown in the above screen.

https://enpk.login.em8.oraclecloud.com/
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Sign In

Oracle Applications Cloud

Forgot Password

* User Name or Emai

Enter either Username

EED | concer | or Email during the

registration with Miral
LLC

" Opt

Enter the Username or Email (Email should be the same to where you
received the Welcome mail from Miral).

Select the Forgot Password option and click on Submit button

Sign In

Oracle Applications Cloud

Company Single Sign-On

or

Trek.Mathews

LLTTET T

Forgot Password

] Sign In [ ‘
English v

System Login and Navigation to Supplier Portal

To start, you'll need to log into the Miral Supplier Portal. Please use the
credentials provided to you as part of the Welcome Email and enter
them in the appropriate fields as shown in the below screen on the Sign
in page

L]
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Upon successful log-in, you will be directed to the Miral Supplier 3. lcon for User Accessibility, User Preference Settings also to Sign Out
Portal homepage. from Miral Supplier Portal.
Click on the home icon (highlighted in green below)

The Username under which you are logged in is displayed.
Tab for the Supplier Portal module where users can access and
respond to Miral.

ISARE

Good evening, Trek Mathews! - This navigation homepage is your personalized home page containing
all accesses available to your company, such as Supplier Portal,

Procurement etc...

lick on the pplier Portal h | h pDPli

r Portal app

The above screen represents the Home page of the Miral Supplier
Portal Login.

1. lcon for Home page, you can navigate to Home whenever required
by clicking on Home icon.

2. lcon for Active Notifications where you have not taken any action
represented by the ‘Bell’ icon. Here you can see Qualification
requests, Negotiation events (RFQ, Auction and RFI's) from Miral
and you can respond to us through the Portal.

Suppler Porta
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THANK YOU!

GET IN TOUCH

Miral HQ, Yas Island - Abu Dhabi,
PO BOX 147774 | www.miral.ae
Visit us here

@ @ =) E’ [Our Portfolio ]
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